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Incumbent Worker Check List

Contact Kathy Jo VanderLaan at 616-754-9315 * 3360 Cell: 616-824-6598      E-mail:  kathyv@8cap.org   
Fax 616-754-9310   WEBSITE:  www.camwc.org 
REQUEST FOR FUNDS

· Up to $6000 allowed per company per Program Year - funded by federal Workforce Investment Act dollars.  Special circumstances may allow more per company.
· Training must avert layoffs – 1)  Provides job specific retraining related to layoff aversion;         2)  Worker’s job is saved with existing employer at risk of downsizing or closing;  3)  New organizational strategies designed to avert layoffs.
· Job title provided for each participant being trained.
· Must be 1-1 per dollar match.  Company match can be provided in a variety of ways

AFTER CONTRACT SIGNED

· REGISTRATION COMPLETED FOR EACH PARTICIPANT AND SENT TO THE CAMWC OFFICE.  If any of this information is denied, funds may be withheld.
The minimum required documents needed for each participant file registration (defined by Federal/State): 

· Registration Form for each participant completed in full and signed. 
· Equal Opportunity info (7 page form) given to each participant and receipt paper signed and returned to CAMWC  
· Verification of Age (copy of Driver’s License). 
· We will verify that males over 18 (after 1960) have registered with Selective Service:  non-registration may affect eligibility.
· Each participant’s current hourly wage and job title (ONET code preferred). 
· AS APPLICABLE:  Copy of DD-214 Veteran Discharge paper; If financial status is determined to be low income, supporting documentation must also be provided
AFTER TRAINING

· A class list of all training participants/employees must be mailed to Kathy Jo VanderLaan at the end of each training session.
· A three question evaluation must also be submitted at the end of training by each person who took the training.

· Copy of certificate/credential issued to each participant at completion (Trainer should provide)

· A bill on the employer’s stationery must be submitted at the end of training(s) to The Central Area Michigan Works (to the attention of Kathy Jo VanderLaan).  The employer must also include a copy of the invoice and a copy of the payment made to the training provider.  Central Area Michigan Works! Consortium will pay the training provider directly (at the discretion of the company) if the training was provided by a local community college or recognized contractor. This should be pre-arranged at the initiation of the contract.

· One three question evaluation must be completed by a management company representative via a phone survey conducted by CAMWC at the end of each quarter.

· **Employees who participate in more than one training session under the same contract will not have to submit another application or additional required documentation. 
OCCASIONALLY
· Kathy Jo VanderLaan will contact you to see if trainings are happening as planned
Mail applications, class lists, evaluations, and bills to:

Kathy Jo VanderLaan - Manager, Business Solutions      Central Area Michigan Works! (CAMWC)

 kathyv@8cap.org     616-754-9315 x 3360  Cell: 616-824-6598   www.camwc.org 
Central Area Michigan Works! Consortium


904 Oak Drive – Turk Lake 


Greenville, MI  48838


616-754-9315 ( TTY:  711  (  616-754-9310 (fax)








Central Area Michigan Works! Consortium is a Michigan Works Agency administered by EightCAP, Inc., an equal opportunity employer/program.
Auxiliary aids and services are available upon request to individuals with disabilities. Supported by the State of MI.

